CHURCH BUSINESS 
ADMINISTRATION 
Total quality management. N p32 


CONFLICT 
How one church settled conflict. D p26 


CREATIVITY 
Blessed with creativity. O p23 


DEATH AND DYING 

How to deliver bad news. Je p3 

Helping put affairs in order. Je p8 

Preparing and delivering a funeral 
sermon. Je p11 

Working with the funeral director. Je 
pl4 

Ministering to the terminally ill. Je 
pl7 

What is it like to die? Je p20 

Ministry to the dying—lessons I’ve 
learned. Je p21 

Grief doesn’t end the day after the 
funeral. Je p23 

How to talk to children about death. 
Je p26 


DREAMING 

A better dream. O p3 

When to dream again. O p6 

The stuff dreams are made of. O p9 

The genesis of a dream. O p12 

With whom can you share your 
dreams? O p15 

How to realize your dreams. O p15 

Dreaming in a future shocked world. 
O p20 


EVANGELISM 

How to start churches through evan- 
gelism. O p36 

Personal evangelism through spiritu- 
al gifts. N p37 


FELLOWSHIP 
Rebuilders of fellowship. Ja p31 


HUMOR 

The problem in the pastorium. O p49 

When God speaks. N p49 

Brother Hadit’s enviable situation. D 
p49 

What do you mean when you 
say ...? Ja p49 

Low in the grave. F p49 

What doth hinder? M p49 
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The mail gets through. Ap p49 
Brother G gets chosen. My p49 

Fred Fledgling digs deep. Je p49 
Brother Novice hits a boulder. Jl p49 
Brother G hears it from the bench. 


Ag p49 


HEAVY ISSUES 
How will your church deal with 
AIDS? M p36 


LEGAL ISSUES 

New charitable contribution substan- 
tiation rules. F p26 

Understanding legal terms and con- 
cepts. M p3 

Program and personal liability. M p8 

About Caesar. M p21 

What your church needs to know 
about incorporation. M p24 

Copyright laws: a blessing. M p26 


LORD’S SUPPER, THE 
The Lord’s Supper: main focus or 
afterthought. Jl p34 


MINISTERS, LIFE OF 

When it’s time to say goodbye. O 

p25 

I was just wondering. N p29 

How to preach 23 minutes and stay 
29 years. D p23 

I told them no. D p32 

Can you be too accessible? Ja p36 

Ten rules for working with volun- 
teers. F p23 

Watch for bumps in the retirement 
road. F p29 

People—sensitive time management. 
F p36 

Stretching your reach through vol- 
unteer secretaries. M p34 

The secret of self-control. Ap p31 

Equipping your staff for excellence. 
Ap p34 

When something good may not be 
happening to you. Jl p29 

The awesome power of criticism. Jl 
p3l 


MINISTER’S MATE 

Devastation in two words. O p43 

In view of a call. F p44 

Parenting in a fishbowl. M p44 

The glass house: cracks in the panes. 


Ap p40 


Invisible rubber skin. J] p44 
People pleasers. Jl p40 


MISSIONS 

Promoting your Lottie Moon Christ- 
mas offering for foreign missions. 
N p40 

Protestant growth brings change in 
Latin America. D p40 

Mission trip construction safety. F 
p39 

The pastor: missions leader of the 
church. M p39 

Here’s hope: what's it all about? Ap 
p36 

Directions 2000: 1995-2000 bold mis- 
sion thrust promotion plan. My 


p3 


PLANNING 

How to plan. My p8 

The ABC’s of effective decision mak- 
ing. My p11 

Order out of chaos. My p14 

Team efforts get the job done. My p16 


PRAYER 

Ministry through prayer. Jl p3 

Equipping worship leaders for pub- 
lic prayer. Jl p8 

Developing an intercessory prayer 
ministry. Jl p11 

Creating an atmosphere for prayer. 
Jl p14 

Keeping Wednesday night prayer 
meeting alive. Jl p17 

Maintaining a healthy devotional 
life. Jl p20 

Listening in prayer. Jl p23 

How to keep prayer groups on 
track. Jl p26 


PUBLIC RELATIONS 

What does your church sign say? N 
p3 

Billboard evangelism. N p8 

Getting the most from your newslet- 
ter and bulletin. N p11 

Purpose and uses of your brochure. 
N pl4 

Putting the newspaper to work for 
your church. N p17 

Radio and television can carry your 
message. N p20 

Try a video outreach pamphlet. N 
p23 





Bringing new growth for your 
church through a new image. N p26 


PREACHING 
What's happening in preaching? Ja 
3 
How do people listen? Ja p8 
Involving people in your sermons. Ja 
11 
Sasenet or soft-shoe sermons. 
Ja p14 
Good preaching can help your 
church grow. Ja p17 
How to evaluate your preaching. Ja 
p23 
Getting ready to preach. Ja p20 
Political correctness and the pulpit. 
Ja p26 


SECRETARIES 

How my secretary makes my job 
easier. Ap p3 

How my secretary makes my job 
easier. Ap p8 

How my secretary makes my job 
easier. Ap p10 

Other duties assigned. Ap p13 

What a secretary has the right to ex- 
pect from a boss. Ap p16 


What a boss has the right to expect 
from a secretary. Ap p17 

Maximizing your secretary’s min- 
istry. Ap p22 

Building healthy relationships with 
women at work. Ap p24 


SECRETARIES FILE 
Inspiring! terrific! a total joy! N p44 
Church secretary—a high calling. D 


How to keep the joy in your job. Ja 
p44 

How to keep the joy in your job: 
part 2. F p41 

Observing secretaries day. Ap p44 

Time alone with God . . . on a secre- 
tary’s schedule. My p46 

Where seldom is heard . . . a dis- 
couraging word. Je p43 

It pays to be people conscious. Jl p44 


STATE CONVENTIONS 

Summary of churches by state con- 
ventions. D p39 

RISKS 

How about a security check? M p11 
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Is your building safe? M p13 

Does your church have an evacua- 
tion Plan? M p16 

Insuring liability risks. M p19 


SHARED MINISTRY 
Shared ministry in sunday school. 
O p39 


STAFF REDUCTIONS 
Budget deficits and staff reductions: 
a survivor guide. Je p31 


STEWARDSHIP 

Short and simple stewardship ideas. 
O p47 

Making effective budget presenta- 
tions. N 47 

Developing givers through drama, N 
p48 

A Christian wills emphasis— 
what,why, and how? D p47 

Celebrating the witnessing—giving 
life. D p48 

Give: obey God's word. Ja p47 

Ideas for enlisting tithers. Ja p48 

Giving: an expression of worship. F 
p47 

Cooperative program day in your 
church. M p47 

Use the standard to develop stew- 
ards. Ap p47 

Planning will help you develop 
stewards. My p47 

Plan a mid-year budget boost. Je 
p47 

Famous quotes at budget time. Jl 
p47 

Live for the Lord. Ag p47 


SUPPORT GROUPS 

What support groups will do for 
your church. D p3 

Establishing relationships between 
the church and support groups. D 
ps 

LIFE Support curriculum. D p11 

Ground rules for support groups. D 
pl4 

Vital signs of healthy support 
groups. D p17 

First Place: a special kind of support 
group. D p20 


TRADITIONS 
Tree stump traditions. O p28 


VISITATION 
Making home visitation successful. 
O p33 


WORSHIP 

Barriers to worship. Ja p29 

What can you do to renew worship? 
Ap p27 


YOUR CHURCH KITCHEN 
Turning the tables: the effective use 
of volunteers in food service. O 

p45 
Vanilla, chocolate, or strawberry? N 
p45 
‘Tis the season. D p45 
Vegetable variations. Ja p45 
Dessert suggestions. F p45 
Ham and pasta entree. M p45 
Palate pleasers. Ap p45 
South of the border recipes. Je p45 
Salad tempters. Jl p45 
Tasty, thrifty, and time-saving 
recipes. Ag p45 


YEAR OF PRAYER 
How to designate a year of prayer in 
your church. D p29 


YOUTH MINISTRY 

When “true love” doesn’t wait. Ja p4 

Ten tips for a teen-friendly church. 
M p32 


CHURCH ADMINISTRATION 








